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The Alerts & Motifications feature allows you 1o construct alerts and send customized notifications. These notifications may be sent 1o one or maore recipients
and can be triggered or scheduled when a form/survey is saved and/or based on conditional logic whenever data is saved or imported. When adding/editing
an alert, you will need to 1) set how the alert gets triggered, 2) define when the notification should be sent (including how many times), and 3) specify the
recipient, sender, message text, and other settings for the notification. For the message, you may utilize customized options such as rich text, the piping of
field variables (including Smart Variables), and uploading multiple file attachments. Learn more

A Alerts & Notifications

& My Alerts E2 Notification Log

Add New Alert | C'R

@ TAdd New Alert 27w 7345 . REBBEIERNIT,

=] Upload or download Alerts = | ]

[ show deactivated alerts

Create rew alert
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Create new alert

You may define the settings for your alert in Steps 1-3 below. After clicking the Save button at the bottom, your alert will immediately become active
and may be triggered at any time thereafter. If you would like to remove or stop using an alert, it may be deactivated at any time. You may modify an
existing alert at any time, even after some notifications have already been sent or scheduled.

Title of this alert:

@ STEP |: 75— b M)A —%%ELET,
A) 75— eRTTHN)A—DIEEE T 5=RIR
- LA—ROEEDNTA— L) T T — MNARGEINI5E
C LA—ROREENDTA— L) T — MIREINEEICRBEREOY Y79 TRUE D356
- R EOYYIH TRUE DIBE
B) 75— hrEHNHRE (A TRIRLEMNA—%BRE)
C) MIA—HIRDFZE(MN)A—INELI-—FADIBPRLEEZRTE)

o STEP 1: Triggering the Alert

A) How will this alert be triggered? @ When a record is saved on a specific form/survey*
O If conditional logic is TRUE when a record is saved on a specific form/survey*
(O When conditional logic is TRUE during a data import, data entry, or as the result of time-based logic @

B) Trigger the alert...

when | -- choose an instrument/survey — ~ | | is saved with any form status v | (excludes data imports)

C) Trigger Limit: Trigger the alert... = only once per record (i.e., never re-trigger) v

(The trigger limit determines where and to what extent within a record that the alert will be triggered.)

* The alert will not be re-triggered if the form/survey is saved again, unless it is set to send Every time in Step 2 below.

® STEP 2: 75— DAY a—ILEH/ELET,

(O STEP 2: Set the Alert Schedule

When to send the alert? @ Send immediately TS E
O ROSAEE | 5 v D HM )
(O Send the alert =] = Fss
after  » | | the alert has been triggered v H
O ZoBIEAIcEELET. i O]
Send it how many times? O Just once —fgf: ¥
201
(@ Multiple times on a recurring basis: '{f‘* Y RLU
CEEBR 0|l B w | after initially being sent.
B ROSBETEE tmes total (induding the first time sent). Leave blank to continue sending forever.
Alert expiration: iy 0

E=)

This alert will be auto-deactivated at the specified date/time above. Note: This will cause any already-scheduled
notifications not to be sent after the expiration time.
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i STEP 3: Message Settings

Alert Type: ® SWEA—)L © SMS Text
NOTE: If you wish to send alerts as SMS Messages or Voice Calls, read about enabling the Twilic Telephony Services
on the Project Setup page or ask an administrator.

Email From:
= Aheang redcap-m@kagawa-u.ac.jp v

Erlnail Tc;: (= redcap-m@kagawa-u.acjp
* A neamB

+ Show more ogtions Or manually enter emails
&
*AhennE
!"‘eisagem Paragraph vl— B I UL EE=E=EE
S E| ES Bv-EB AvEAeYQo L O

Prevent piping of data
for Identifier fields [?]

In the subject or message, you may use [l 3 ol T F M and [ E

& Add attachments

® M@E%mO7 1 BEINETI—rO—BNETINTET,

AT(F7S—b | BEMO0S

THRA— kv |[MTATODY || EREDT L5 ZBBLTBTATONR—S

- FHEESTED: ¥ THSME: (Y/WID H:| 2023/03/22 13:08 M)
Notification Log [BzoRusE=T3 | i
(EESNENEICL>THRET) ' Err-
SEoms R 5| | BE IATOLI—F V]
E=od v]| | 2ommm | Srovtve
T EEEER 75—+ EAOER LE=l 2EE &
UR T3 EAREBDIEA
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